SIMS Support

pp~trasd RESIDENTIAL COLLEGE STAFF
THE UNIVERSITY OF REQUEST FOR ACCESS TO CALLISTA

WESTERN AUSTRALIA

(Form Version 1)

Please forward this form to the Security Office — SIMS Support (M009) for Authorisation

SECTION 1 — APPLICANT DETAILS

Please note that before gaining access to Callista you will need to:
1. Obtain a UWA Staff Id number using the form below:

http://www.hr.uwa.edu.au/ _data/page/9531/Commencement of Non-university Staff.pdf

2. Register with the Pheme Directory Service (https://www.pheme.uwa.edu.au)

Employee ID:

Surname: Given Name: 2" |nit: Title:

Residential College:

Position Title: Phone No:

Mail Box Delivery Point: Email: Username:

Are you currently, or have you ever been a student at UWA?  Yes |:| No |:|

If yes, please provide student number

and/or date of birth: / /

SECTION 2 — USER DECLARATION ‘

| hereby request access to CALLISTA described above. | acknowledge that | have read the Confidentiality
Regulations on the back of this form and will abide by them. | acknowledge the information contained on Callista is
CONFIDENTIAL and must only be used in relation to authorised College business.

Signature: Date:

SECTION 3 — SUPERVISOR/ MANAGER DECLARATION ‘

| acknowledge that the applicant whose name is given above has a legitimate need to have access to CALLISTA. |
agree to advise SIMS Support when the applicant leaves the College.

Access period (leave blank if on-going) Start date: End Date:
Signature: Date:
Name: Phone No:

SECTION 4 — SIMS SUPPORT USE ONLY

Username:

Signature: Date:

Print Name:




Confidentiality Regulations ‘

Conditions of Access to UWA Callista Student Management System (Staff Connect)

Access to this system will only be granted to 2 people from each residential college. Those people must
agree to comply with the following conditions of access:

» Residential College staff who are granted access must agree to limit access to information relevant to
students in their college.

» Information gained from the use of Callista is CONFIDENTIAL and is only to be used for official
College business. This Information should not be disclosed to any third party (including relatives)

without prior consent of the individual concerned.

» Hard copy of the output must be treated as CONFIDENTIAL and must be stored or disposed of in an
appropriate manner.

» Confidential information must not be left displayed on a monitor screen when it is unattended.
Whenever a computer is to be left unattended for an extended period (e.g. lunch time) it must be
logged out.

» Access is not transferable. A user must not transfer their usernames or password to any other person.

» Passwords must be changed regularly, must not be easily guessed and should not be written down

» Computers used to access Callista must be in a secure location.




